
Checklist for Complete Pre-Construction Notifications –  West Virginia  

 

When required by the terms of a Nationwide Permit (NWP), the prospective permittee must 

provide the  United States Arm y Corps of  Engineers (Corps) a  pre-construction notification 

(PCN).  The PCN will  be determined to be complete when the Corps  receives  the information 

detailed in NWP General Condition 32 and Regi onal General Conditions 1, 2 and 5  for West  

Virginia.  

 

I. General Condition 32.b. Contents of  PCN  - The PCN must be in writing and include the  

following information:  

 

___Name, address and telephone numbers of the prospective permittee;  

 

___Location of the proposed activity;  

 

___Identify the specific NWP or NWP(s) the prospective permittee wants to use to authorize the 

proposed activity;  

 

___A description of the proposed activity;  

 

___The activity’s purpose;  

 

___Direct  and indirect adverse environmental effects the activity would cause, including the 

anticipated amount of loss of wetlands, other special aquatic sites, and other waters expected to 

result from the NWP activity, in acres, linear feet, or other  appropriate unit of measure;  

 

___A  description of any proposed mitigation measures intended to reduce the adverse 

environmental effects caused by the  proposed activity;  

 

___Any other NWP(s), regional general permit(s), or individual permit(s) used or  intended to be  

used to authorize any part of the proposed project or any related activity, including other separate 

and distant crossings for linear projects that require Department of the Army authorization but do 

not require pre-construction notification;  

 

___The description of the proposed activity and any proposed m itigation measures should be 

sufficiently detailed to allow the district engineer to determine that the adverse environmental 

effects of the activity will be no more than minimal and to determine the need for compensatory 

mitigation or other mitigation measures;  

   

___For single and complete linear projects, the PCN m ust include the quantity of anticipated 

losses of wetlands, other special aquatic sites, and other waters for each single and complete 

crossing of those wetlands, other special aquatic sites, and other waters;  

 

___Sketches should be provided when necessary to show that the activity complies with the 

terms of the NWP. (Sketches usually clarify the activity and when provided results in a quicker 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

  

 

decision. Sketches should contain sufficient detail to provide an illustrative description of the 

proposed activity (e.g., a conceptual plan), but do not need to be detailed engineering plans); 

___The PCN must include a delineation of wetlands, other special aquatic sites, and other 

waters, such as lakes and ponds, and perennial, intermittent, and ephemeral streams, on the 

project site. Wetland delineations must be prepared in accordance with the current method 

required by the Corps. The permittee may ask the Corps to delineate the special aquatic sites and 

other waters on the project site, but there may be a delay if the Corps does the delineation, 

especially if the project site is large or contains many wetlands, other special aquatic sites, and 

other waters. Furthermore, the 45 day period will not start until the delineation has been 

submitted to or completed by the Corps, as appropriate; 

___If the proposed activity will result in the loss of greater than 1/10-acre of wetlands and a PCN 

is required, the prospective permittee must submit a statement describing how the mitigation 

requirement will be satisfied, or explaining why the adverse environmental effects are no more 

than minimal and why compensatory mitigation should not be required. As an alternative, the 

prospective permittee may submit a conceptual or detailed mitigation plan. 

___For non-Federal permittees, if any listed species or designated critical habitat might be 

affected or is in the vicinity of the activity, or if the activity is located in designated critical 

habitat, the PCN must include the name(s) of those endangered or threatened species that might 

be affected by the proposed activity or utilize the designated critical habitat that might be 

affected by the proposed activity.  For NWP activities that require pre-construction notification, 

Federal permittees must provide documentation demonstrating compliance with the Endangered 

Species Act; 

___For non-Federal permittees, if the NWP activity might have the potential to cause effects to a 

historic property listed on, determined to be eligible for listing on, or potentially eligible for 

listing on, the National Register of Historic Places, the PCN must state which historic property 

might have the potential to be affected by the proposed activity or include a vicinity map 

indicating the location of the historic property. For NWP activities that require pre-construction 

notification, Federal permittees must provide documentation demonstrating compliance with 

section 106 of the National Historic Preservation Act; 

___For an activity that will occur in a component of the National Wild and Scenic River System, 

or in a river officially designated by Congress as a “study river” for possible inclusion in the 

system while the river is in an official study status, the PCN must identify the Wild and Scenic 

River or the “study river” (see general condition 16); 

___For an activity that requires permission from the Corps pursuant to 33 U.S.C. 408 because it 

will alter or temporarily or permanently occupy or use a U.S. Army Corps of Engineers federally 

authorized civil works project, the pre-construction notification must include a statement 

confirming that the project proponent has submitted a written request for section 408 permission 

from the Corps office having jurisdiction over that USACE project; 



 

    

  

 

 

 

 

 

 

    

 

 

 

 

  

 

 

 

 

   

  

 

 

  

 

 

 

  

 

 

  

 

  

 

    

 

  

 

___Form of Pre-Construction Notification: The standard individual permit application form 

(Form ENG 4345) may be used, but the completed application form must clearly indicate that it 

is an NWP PCN and must include all of the applicable information required in paragraphs (b)(1) 

through (10) of NWP General Condition 32. A letter containing the required information may 

also be used.  Applicants may provide electronic files of PCNs and supporting materials if the 

district engineer has established tools and procedures for electronic submittals. 

___Applicants are encouraged to provide the Corps with either electronic files or multiple copies 

of pre-construction notifications to expedite agency coordination. 

II. Regional General Condition 1 - in addition to the information required under NWP General 

Condition 32, include the following information when agency coordination is required per NWP 

General Condition 32(d): 

___ To the extent possible, applicants are encouraged to submit a complete compact disc (CD) 

copy for any PCN package greater than 15 pages and/or includes maps, drawings, spreadsheets 

or other similar materials which are larger than 8.5 inches by 11 inches.  All files saved on CDs 

should be in .pdf format. A hard copy of any oversized maps, drawings, spreadsheets etc. in the 

PCN package should be submitted and accompany the complete CD.  An index or table of 

contents should be provided and correspond with each file saved on the CD and/or within the 

PCN hard copy. 

III. Regional General Condition 2 - Sufficient information must be provided in the PCN to 

determine the proposed activity's compliance with NWP General Condition 18 (Endangered 

Species).  

IV.  Regional General Condition 5 - Sufficient information must be provided in the PCN to 

determine the proposed activity's compliance with NWP General Condition 20 (Historic 

Properties). To ensure compliance with Nationwide Permit General Condition 20, the following 

project information should be provided:  

___ A detailed description of the project site in its current condition (i.e. prior to 

construction activities) including information on the terrain and topography of the site, 

the acreage of the site, the proximity of the site to major waterways, and any known 

disturbances within the site. Photographs and mapping are also needed which show the 

site conditions and all buildings or structures within the project site and on adjacent 

parcels.  

___ A detailed description of past land uses in the project site.  Photographs and maps 

supporting past land uses should be provided as available. 

___ A detailed description of the construction activities proposed to take place on the site 

and a description of how the site will look after completion of the project compared to 

how it looked before the project. 

___ Information regarding any past cultural resource studies or coordination pertinent to 

the project area, if available.  

___ Any other data the applicant deems pertinent. 



 

 

 

  

 

 

  

  

  

  

   

  

      

  

 

  

 

 

 

 

 

  

 

 

___ The applicant is encouraged to consult with professionals meeting the Professional 

Qualification Standards as set forth in the Secretary of the Interior’s Standards and Guidelines 

for Archeology and Historic Preservation (48 FR 44716) during this data gathering process. 

These professionals can assist with compiling the project information discussed above and 

should provide recommendations as to whether the proposal has the potential to affect historic 

properties and if further effort is needed to identify or assess potential effects to historic 

properties. These professionals can also compile preliminary review information to submit to 

the district engineer.  A preliminary review encompasses a search radius of 2 miles from the 

project area, and consists of the following: 

___ United States Geological Survey (USGS) 7.5’ series topographic maps; 
___ West Virginia Division of Culture and history files including: 

___ Historic Property Inventory (HPI) Form; 

___ Archaeological Site Forms; 

___ Cemetery Inventory Forms; 

___ National Register of Historic Places (NRHP) nomination forms including Historic 

Districts; and 

___ County atlases, histories and historic USGS 15’ series topographic map(s). 

___ As an alternative to submitting the information described above, the applicant may choose 

to request comments from the West Virginia Division of Culture and History (State Historic 

Preservation Office) and the District Engineer on specific requirements appropriate to the 

particular circumstances of the project. Be advised, undertaking identification efforts prior to 

consideration of the potential of the proposed activity to affect historic properties by the Corps 

in not without risk. It is possible that previous efforts could be determined insufficient or even 

potentially unnecessary once reviewed by the Corps and other consulting parties. 

Upon receipt and review of the information listed above, the Corps will evaluate the submittal.  

If Corps determines the proposed activity has the potential to cause effects to a historic 

property, the Corps will seek consulting parties.  In consultation with those parties, the Corps 

will scope appropriate historic property identification efforts and take into account the effect 

of the proposed activity on historic properties. 


